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Special meetings serve an important purpose at the GMHC, providing individuals and organizations additional time and space for healthcare-focused networking and training.  This agreement, including by reference the terms of the “GMHC Special Meetings” page on the GMHC website, in effect from time to time, and the terms of your request for approval to host a special meeting and use church space (collectively, this “Agreement”) between you and Global Missions Health Conference, an assumed name for Southeast Christian Church of Jefferson County, Kentucky, Inc. (“GMHC” or “Church”), sets out our mutual understanding of the terms by which you may host a special meeting and use meeting space at Southeast Christian Church.
Meeting Topic 
· Your meeting topic must maintain a missional healthcare focus and support the overall goals and ethos of the GMHC.
Additional Registration Fee
· Special Meeting hosts must pay an additional registration fee* of $150, due and payable when you register for the GMHC but not later than the time of your request to host a special meeting. The additional registration fee will be non-refundable except in the case of:
· a) timely withdrawal of your request for approval to host a special meeting
· b) GMHC’s denial of your request to host a special meeting
· c) your cancellation of the special meeting and your giving written notice to GMHC of that cancellation by emailing info@medicalmissions.com at least 60 days prior to the start of the conference, or d) GMHC’s revocation of its approval for you to host a special meeting, if that revocation is not due to your action or inaction.  
*GMHC Partners will not be required to pay an additional registration fee.

Facility Use
· If you need more than 30 minutes before or after your meeting to set up or dismantle any meeting setup, you must obtain our prior approval.
· The room must be left in the same format and layout it was in when you entered.
· All trash must be placed in the trash receptacles inside the room before leaving.
· A/V requests must be submitted on the Special Meeting request form. Special meetings serve an important purpose at the GMHC, providing individuals and organizations additional time and space for healthcare-focused networking and training. We will accommodate what is possible but make no guarantees.
· AV items listed on our request form are the only items we are able to supply.  Unfortunately, we cannot accommodate special requests due to priority given to breakout sessions.
· Changes to A/V requests must be made no later than 14 days prior to the start of the conference and must be emailed to info@medicalmissions.com
· You and your meeting attendees must avoid restricted areas of the Church premises.  This Agreement gives you and your attendees license to occupy the special meeting space and the public areas of the Church only.
 
Arranging Your Own Meals and/or Snacks
· If you arrange for meals or snacks to be delivered to the church, ALL catering orders must be communicated to GMHC including the following:
· Vendor name
· Time order is being delivered
· List of food/drink items ordered
· Communication must be made to the vendor to deliver the food to the Connection Center at Southeast Christian Church, inside the main entrance.
· Your group must send a representative down to meet the vendor at the Connection Center and escort them to the correct room.  Please arrive at Connection Center a minimum of 15 minutes early as vendors often arrive early.
· Your organization must be invoiced directly (not invoiced to Southeast Christian Church) for catering orders and vendors must be paid directly by the requesting organization including any gratuities at the time of delivery.

Cancellations
· Any cancellations to meetings must be made at least 60 days prior to the start of the conference, due to printing of the Conference Catalog
· Cancellation requests must be sent to info@medicalmissions.com
                                                            	 
Public Health Matters
· So long as a state or federal state of emergency exists regarding public health, you will follow all federal, state, and local recommended guidelines as in effect from time to time pertaining to the following, without limitation: businesses, employees, social distancing, sanitation, and personal protective equipment. You will notify GMHC immediately by emailing psims@secc.org should you become aware that any of the conference attendees associated with you or your group or special meeting has tested positive for any communicable disease which is the subject of such state of emergency.

Indemnification
· You agree to indemnify, protect, and hold harmless the Church  from and against all liabilities, obligations, claims, damages, penalties, causes of action, costs and expenses (including, without limitation, reasonable attorneys’ fee and expenses) imposed upon, incurred by or asserted against the Church by reason of (a) any accidents, injury to or death of any person or loss of or damage to property arising or resulting directly or indirectly from the use, or occupancy by you of the special meeting space or the Church premises, except as a direct result of the gross negligence or intentional misconduct of the Church (b) any other loss or damage arising or resulting directly or indirectly from your special meeting or your use of the special meeting space, (c) any alleged or actual copyright, trademark, or service mark infringement, or similar claim, arising from your special meeting, or your use of the special meeting space, or (d) any breach by you of this Agreement. Without limiting the generality of the foregoing, your liability under this paragraph shall include, without limitation, (i) the claims of any employee, decorator, agent, subcontractor or other parties engaged by you to provide goods or services in connection with your special meeting, (ii) the claims of any person attending your special meeting, (iii) the claims of any other person for damages for bodily injury, sickness, mental anguish or death, or claims for damages to the property of any employee, agent or person. The Church shall not be liable for any damage to the property of you or your guests, which is sustained in your use of the special meeting space.
 
Violation of this Agreement
· If you violate the terms of this Agreement, GMHC may take any one or more of the following actions:
· terminate your special meeting immediately and revoke approval for your use of Church space,
· refuse to approve any special meetings you may request in the future
· revoke approval of any special meeting previously approved, and/or
· pursue you for damages incurred by GMHC that you have caused.
 
GMHC’s Right to Cancel
· Notwithstanding anything contained in this policy, GMHC will have the right to cancel your special meeting at any time with 30 days’ prior written notice by GMHC to you that GMHC is canceling your special meeting.  If GMHC’s cancellation is not due to your action or inaction, any additional registration fee that you have paid will be refunded.
 
Disputes
· You and GMHC are Christians and believe that the Bible commands them to make every effort to live at peace and to resolve disputes with each other in private or within the Christian church (see Matthew 18:15-20; 1 Corinthians 6:1-8). Therefore, you and GMHC agree that any claim or dispute arising from or related to this Agreement shall be settled by biblically-based mediation and, if necessary, legally binding arbitration in accordance with the Rules of Procedure for Christian Conciliation of the Institute for Christian Conciliation, a division of Peacemaker® Ministries (complete text of the Rules is available at www.instituteforchristianconciliation.com/rules/).  Judgment upon an arbitration decision may be entered in any court otherwise having jurisdiction. You and GMHC understand that these methods shall be the sole remedy for any controversy or claim arising out of this Agreement and expressly waive their right to file a lawsuit in any civil court against one another for such disputes, except to enforce an arbitration decision. This Agreement and the rights and obligations of you and GMHC shall be governed by and construed and enforced in accordance with the laws of the Commonwealth of Kentucky.


	Printed Name: __________________________________________________________

	Signature: _____________________________________________________________

	Date: __________________________________________________________________
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